ly.
sﬂi,”i-’ky,s CQ Clevertronics

Clever l/

Sparky <

Forgot password?

Sign Up
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The CleverSparky app

Cleversparky.com is a digital logbook and emergency
lighting compliance management tool.

The CleverSparky web app provides a platform for
seamless collaboration between building owners,
facility managers and their testing contractors for
compliance management of emergency lighting assets.

Manage multi-user access, upload, and store site plans,
view reports and upcoming test schedules and get

a compliance overview of the sites on your account via
the integrated dashboard.

CleverSparky is a fantastic tool for consolidating the
Emergency lighting information for the sites you own
or manage into one central location.

An account can be set up and owned by the asset
owner/manager or by a testing and compliance
management specialist.

Option 1

Asset owners can invite their chosen testing contractor
to their account to manage the testing of the sites
within the account. They own the data and can manage
the contractors they employ.

Option 2

Specialist testing and compliance management
contractors can hold and manage all the information
for their customers within their account and provide
the necessary reports to their clients on request.

CleverSparky Technology requirements

The CleverTest Plus System that incorporates the
Cleversparky wand mobile apps is made up of 3 key
components:

l 1. CTP Emergency And Exit Light Fittings
‘l

Clever é
\

Sparky:

The Free CleverSparky Mobile Phone App
- Available For iPhone And Android

3. The Free CleverSparky Web App - cleversparky.com

e phone version of the app is used for creating log-
App Store ; Google Play ) books, collecting test results and editing/maintaining

fitting information- Download the Cleversparky app
from the App store (iOS) or Google Play Store (Android).

The CleverSparky web app is used as a management
and administration tool to manage sites, users and user
access permissions within a business organisation, store
drawings, view reports and review your compliance
dashboard.
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Sign up to CleverSparky

Clever, 3/

Sparky < Go to CleverSparky.com
“Sign up” and agree to the terms and conditions.
) Enter your details below

Enter your individual login details and create a
oetorer password.

Customer@Emergencylighting.com.au
0412345678

Australia

New South Wales

2000

Sign up your Business
You can add in your Business logo, digital signature
and other details here or upload later in your profile.

nerof a business using CleverSparky, create your business account belaw.
click Sign Up to continue.

By Sign up to continue to your home screen where you
can add sites to your account.

Country

State

Reports Section
Information included in this section will display in the header on your test reports

Report Full Name

The Web app at Cleversparky.com is used to access
and review emergency lighting compliance levels,
Emr manage site information and user access.

Upload Business Lof

Contractor licence number

fever, Sl¢.

Sites + AddSite Q search
UNIT/LEVEL = ADDRESS BUSINESS NAME © BUILDING NAME © NEXTTEST © CREATED AT & TP St 2
L%TEL?E;‘:;:S::;‘B“’” Hardware Warehouse 14/02/2023 11:46am 07/07/2020 @ v Exam ple Ohf a Busi nTSS 1:
account showing a list of sites.
ﬁgﬁ"&t;‘tf‘:‘:z” Charlestown. ¢, borate Offices Building Central 30/11/2020 11:49am 07/07/2020 No
igsf:‘:(au"e Traralgon. VIC. oo mmercial Services Future Towers 18/03/2024 1:51am 07/07/2020 © v
;sz'n:icsg;“z:;i:‘g"“h Bank Branch 23/01/2023 08:23am 23/04/2021 No
Eg:;f:z; VIC, Australia  Fast Food Restaurant 30/10/2021 03:56pm 13/05/2021 @ v
WAZC}T'&LCSETE Street. Garran. .., Building 18/03/2024 01:14pm 27/08/2021 No
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Adding Sites to your account

How to Create a site
& upload site data

Any sites created by linked users via the phone app will upload
automatically and be visible on your web app site page.

To add new sites into the web app, click the “Add Site" button.

Add New Site X
Sites Q search
7 Unit/Level
Address
- - - - - - CTP SELF-TEST .
UNIT/LEVEL 2 ADDRESS T BUSINESS NAME C BUILDING NAME C NEXTTEST © CREATED AT © oivartn | © 200|

200, George Street, Sydney, NSW, Australia
L‘lﬁj“gfé‘,’iﬂ!ﬁll';g“’” Hardware Warehouse 14/02/2023 1:46am 07/07/2020 @ ves

200, Queen Street, Melbourne, VIC, Australia
20, Smith Street, Charlestown, .
R e Corporate Offices Building Central 30/11/2020 11:49am 07/07/2020 No

Haymarket. NSW, 2000, Australia
ig‘sf:‘:(a“”e Traralgon. VIC.  commercial Services Future Towers 18/03/2024 1:51am 07/07/2020 © v

200, Victoria Parade, East Melbourne, VIC, Australia
150, Pacific Highway, North ) ) )
[ Bank Branch 23/01/2023 08:23am 23/04/2021 No 200, Mary Street, Brisbane Gity, OLD, Australia

Admin Email
10, Main Street, y
Oreantborong VIG, Australia  Fast Food Restaurant 30/10/2021 03:56pm 13/05/2021 @ ves
123, Kitchener Street. Garran,
Aot et New Building 18/03/2024. 01:14pm 27/08/2021 No + Add Sile

The address search is linked to Google maps and will
pre-populate as you start typing.

Uploading Fittings

 Backto Sites Tester ( %1 Spreadsheet Upload Template ™y Upload Spreadsheet ) [f] Report
123 Smith Street, Fitzroy. VIC, Australia
N

ALLFITTINGS Sort List

Groups
Commissioned (1)

Logbooks Filter by Fitting 1D
Faults

Deleted Fittings

Site Details

—— It is easy to use the Excel spreadsheet template to import any
existing fitting registers.

For sites with more than 15 fittings this is the recommended
process to build your site data.

Technicians can easily add new sites with small quantitys of
fittings directly into the account while on site via the Mobile

app.
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Uploading Fittings

Download and Upload the template from within a created
site page.

Sparky

¢ Back to Sites Tester (.t. SpreadsheetUpluadTemp|59@ Upload Spreadsheet ) [f] Report
123 Smith Street, Fitzroy. VIC, Australia

| All Fittings

ALL FITTINGS Sort List
Groups
Commissioned (1)
Nevecakamptes - ol 5 P ntesoe €D [F) 9~ [ —
Logbooks Filterb e " sageLayoit e vata v Auomate  Help  SLUESEAM  Acrobat
9 DD mm e e S WD D = Bl Home et  Pagelaod o Dab  Reiew Ve Adomae Hdp BESEM  Auobat
Ko ot e AR B Wep et o B R ERE z 1 hon ) T | T Auosum + A
ZE Beows - som 2 AR | ot v Gt | D e | e B e o = A EE W
Faults ol S, u- CA|EEEEE Eerencom - | § - % 3|6 | Sodtont romms Col| it O o | [E S TP R R et e foma | D0 e §
PR ot o gt s el s can
e o 5 Aot I s can cans
o - 1 . - .
Deleted Fittings B s« B : = c A 0 B & R . . . . R : , .
1 10 = EXGEL XLSX. and then upoad. Dt format s (YYMMIDD) T ; e ; e e |
2 EXCL XLSX, anfhon sploat (NSO e 1 Clmvrspar Luminaie Regiser 0 Clavertonis 7y L Pl ave e o2 EXCEL L5, a0t uplos, ateformat £ (VY00
e ks ProductCore Grovp Name Fitine D _ Local Install Oste Duildine__Levs! Suitchboard Crit _ Asset Cod 2 seria number Product Code Group Name Fitting 1D tocation nstall Date Building Level Switchboard Circur Asset Code
Site Details a > onisissc o MG 1 souTH eAST WAREHOUSE I6/09/201 WARGHOUSE | 1081 ALz SSPTFR-1
o + oowaenr areros MG 2 50UTH exST WAREHOUSE I0/09/201 WARGHOUSE | 1081 ALz SSPTFR-2
B 5 ontsues o MG 3 CENTRE WAREHOUSE 0000201 WAREHOUSE| 1081 A-L6 SSPTFR-3
¢ . o018 CurEROM MG 4 conTRe wanexouse 0/00/2021 WAREHOUSE | 1081 Al6 SSPTFR-4
z 7 oossisao o MG 5 conTRE waRexoUsE 6/00/201 WAREHOUSE | 1081 Al SSeTFR-S
& oouaen: oo G s contie wanssouse a6/o0/an waReHOUSE | 1081 A-l6 SserrR-
,50, s commisor cure-pRO-sM e 7 CENTRE waREHOUSE 16/08/2021 WaREHOUSE 1081 a-ls sserr-7
0 s o oG 5 conTee wancuouse Io/08/3071 WARCHOUSE 101 A-Ls SsPTER-g
@ i 166505 CLED 40 v 10 CENTRE SOUTH WAREHOUSE I0/00/2021 WAREHOUSE | 1081 A-ls 4EXT-1
= » 166515 QD40 v 11 CENTRE SOUTH WAREHOUSE I0/00/201 WAREHOUSE | 1081 A-ls 4EXT-2
8 0 aossrne o MG 12 CENTRE SOUTH WAREHOUSE 0/00/2021 WAREHOUSE 1081 A-lE SSPTR-10
s 15 anueccor are e 13 boc orrice a/os/a pockOFRICE 1081 A
1 16 aosse2 Py e 10 s0UTH eAST WAREHOUSE aojosfan waserousE | 1081
2 17 cotsesry cus v 15 SoUTH EAST WARHOUSE ao/o0faon warerouse | 1001
1 18 consnc s e 15 SouTH EAST WARHOLSE aejoafzon warevouse | 1oa1
19 15 cormcsa censo e 17 amioce Iofa/on wamorrce on1
2 20 aorsseeo are v 18 amLock Io/os/21 waNORRICE 1081 F
n 21 cormanee e v 1 RecerTION a0/00/202 wANOFRICE 1081 F
2 22 aouesces are v 0 ecesmion /02 wANORRICE 1081 F
= 2 onuecars are e 21 0pen PN OFFICE a0/os/a wANORRICE 1081 ¢
2 24 couesase are e 2 openpun oFrcE aw/os/am wamORRICE 1081 ¢
2 25 covrcaao censo v 2 openpunorrice aa/osfan wamorricE 1081 ro
% 26 covrca censo e 22 cren PN OFTICE ae/osfzon wamorricE 1001 F
2z 27 coussnac are e 23 FewaLE aamiRoOM Iofa/zon wamorrce 1om1

NB: If you are upgrading a site to use Clevertronics
Clevertest Plus fittings, you can upload the details of any
brand of emergency light or exit light into Cleversparky to
help you manage the upgrade process.

Using the excel template

Enter in the Serial number, Group name, Fitting ID
S m—l e e | B OB ERRE (each ID number must be different/unique to the

Fle  Home et Pagelayout Formuss Data  Redew View  Awomate  Help  BLUEBEAM  Acrobat

P B e | 8 1 - -0 A Meea o < | § < % 35 1| St ot G| it b o : . .
e i d e AT site), location details and any other relevant

: information (collected during installation)
. - . . . EFETTES information (collected during installation).

1 10 Please save file as EXCEL XLSX, and then upload. Date format is (YYYY/MM/0D)

5 (00181489 LIFE-PRO-SM MG 3 CENTRE WAREHOUSE 16/08/2021 WAREHOUSE 1081

6 181418 FLIFE-PRO-SM MG 4 CENTRE WAREHOUSE 16/08/2021 WAREHOUSE 1081

11 |001814C9 LIFE-PRO-SM MG 9 CENTRE WAREHOUSE 16/08/2021 WAREHOUSE 1D8-1

12 168908 [JELED-40 MG 10 CENTRE SOUTH WAREHOUSE 16/08/2021 WAREHOUSE 1081

18 |001689C7 LIELED-a0 MG 16 SOUTH EAST WAREHOUSE 16/08/2021 WAREHOUSE 1081

24 /00169488 UIFE. MG 22 OPEN PLAN OFFICE 16/08/2021 MAIN OFFICE 1081

25 0017C1A0 CFLED MG 23 OPEN PLAN OFFICE 16/08/2021 MAIN OFFICE 1081

NB: no need to enter the fitting type in this field for CTP
fittings — Product Codes will populate automatically when
the file is uploaded.
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Upload your template

Your file will upload

Clever, cl’.'—

Sparky <

& Backto Sites New Apartments
Main Beach QLD. Australia

i Spreadsheet Upload Template Ty Upload Spreadsheet  [f1 Report

D
| i ALL FITTINGS Sort List

Groups
Not Commissioned (0) Commissioned (0)

When completed your group and fitting details will

appear -

Clever, <.
Sparky <

& Backto Sites New Apartments & Spreadsheet Upload Template ) Upload Spreadsheet

Main Beach QLD. Australia
‘ Your spreadsheet uploaded successfully. () x
ALL FITTINGS Sort List
Groups
Commissioned (0)
Logbooks Filter by Fitting ID
Faults

You are now ready to collect a test result!

NB: You will be prompted to fix any incorrect Serial
numbers or group conflicts in your Excel file if entered
incorrectly. Upload again when fixed.

Upload Site plans / Drawings

The Cleversparky web app includes a handy file storage
feature for site plans/drawings and other documents you
wish to store for each site.

Go to the “Site Details” menu in your site to upload directly
into your site page.

Clever, l¢.

Sparky
« BacktoSites Central Apartments % Spreadsheet Upload Template ™ Upload Spreadsheet [f) Report
124 Smith Street, Collingwood, VIC, Australia
Al Fittings o0o
Site Drawings
Cloups Unit/Level
Logbooks

Address.

124 Smith Street, Collingwood, VIC, Australia This kee ps all your site
information in one
central and easy to
manage location!

Faults
Business Name

Deleted Fittings Central Apartments

Contact Name

Contact Email

[i%

Admin Email
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Active Clevertest Plus systems

Sites in your account that are using all Clevertronics LP or L10 range
CTP fittings can have the Self-Test mode activated to improve the
efficiency and accuracy of collecting test results.

Sites that have the self-test activated can be marked as per below so
they are easily identified by the testing technicians when they are
attending site.

Sites + Add Site Q search

CTP SELF-TEST .

UNIT/LEVEL C ADDRESS C BUSINESS NAME C BUILDING NAME NEXTTEST CREATED AT ACTIVATED

10, Main Road, Wellington
Bt LD, et Hardware Warehouse 14/02/2023 n:46am 07/07/2020 [ Ok

20, Smith Street, Charlestown,

o e Corporate Offices Building Central 30/11/2020 1149am 07/07/2020 No
30 Park Lane, Traralgon: VIG  gommercial Services Future Towers 18/03/2024 11:51am 07/07/2020 [ Ok
;ig’nz?/?ﬁ;‘:‘i::ar:h:mm Bank Branch 23/01/2023 08:23am 23/04/2021 No
é‘:e::‘szﬂs:;z:; VIC, Australia  Fast Food Restaurant 30/10/2021 03:56pm 13/05/2021 [ Ok

Ready for testing

The Owner / Admin of the site/s can now invite all service technicians/
testing contractors to their business account — the invitation email will
direct them to download the app and create a CleverSparky account.

When they reach the home page they will need to request access to
any sites before they can view any information or perform testing and
maintenance tasks. An Admin can also assign sites to specific users.

On sign up each user will automatically receive an email containing
links to user guides, How to’s and support contacts.

Inviting users

Additional users from your own or other businesses can be invited to

your account.
Sites

Q search

Users

Business Accounts have a “Users” menu here, Click to invite a user.

ONTASVEL 00 gite Requests ESSNAME T BUILDING NAME CREATED AT T

Simply enter the new user's email address and press the
“Send Invitation” button.

u Invite User X
e + Invite User [ el
Tostar populating ick o the add site

b o % usen usER TYPE

ot
a.contractor@test.com|

Send Invitation

8| CleverSparky Web app Administrator Guide 2024




Assigning user profiles

USER USER TYPE
Jason Meiklejohn Owner ~
(Showing 1) Owner

Admin

After sending the invitation, select from the drop down to
assign the user access level.

Technician — default user type. Can perform testing and main-
tenance tasks on sites where they have access permissions

Owner — Business account owner. Full access — Can add/delete
all user types, assign permissions, view reports and perform all
tasks within the account.

Admin - Full access — Can add/delete all user types (except
Owner), assign permissions, view reports and perform all tasks
within the account.

Receiving and accepting invitations

Sample invitation email Follow up email when an invitation is accepted
2 Reply [E2Reply Al &} Forward 2 Reply E2Reply Al €} Forward
Tue 10/12/2019 12:26 PM Thu 12/12/2019 9:57 AM
S support@clevertronics.com.au S support@clevertronics.com.au

R N Jake Newton accepted your invitation
Your invitation to Static Blue Pty Ltd's CleverSparky account

To Jason Meiklejohn

To Jason Meiklejohn
() there are problems with o this message is displayed, click here to view i in @ web browser
(@) If there are problems with how this message is displayed, <lick here to view it in a web browser,

Clever, .
Clever. élé- Sparky <
Sparky~
Hi Jason
Hello Great news! Jake Newton has accepted your invitation to be part of

Clevertronics QLD office site transfers's GleverSparky account.
‘You've been invited to become a team member of Static Blue Pty Ltd's

CleverSparky account. If you'd like to accept this invitation, click the button You can now:

below. 1. Grant them permission to your sites
2. Update their user type (like if you'd like to make them an admin user)
3. View their profile or remove them from your business account
"o Invitation

1

‘You can do all of the above from the 'User’ tab in the CleverSparky Web App.
If you already have a CleverSparky account, you'll be able to use your log in Click the button below to go there now.
details across all businesses you work for. If you don't currently have an
account, you'll have to create one to become a team member of Static Blue

If you have any questions, please contact us at

support@cleversparky.com.au If you have any questions, please contact us at

support@cleversparky.com.au
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Setting up an account - Additional users

clever. e, Additional users from your business should download
Sparky~ the app on their phone and sign up as a user only (Not
create a business account).
@ Enter your details below
“Technician” status is given to those using the app for
First Name Last Name testing and maintenance purposes only.

Confirm Password

M i S, ey b e bl Click Sign up to continue without creating a
business account.

User Management

Owner and Admin’s have full access to view, edit and update
information on any site.

Users “Technicians” will only have access to the sites that they have
been granted permission to work on.

USER USER TYPE
Jason Meiklejohn Owner ~
Grant Hendry Admin ~
Peter Xie Admin v
Laura Gold Admin ~
Susan Chen Admin ~
Jake Segui Technician - Click on a Technician to view the sites they

have access to and remove or assign new sites.
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User Management

Click on a Technician to view the sites they have
access to and remove or assign new sites.

Users
Jake Segui
Jake S¢ Techi ~
e eonneen ' User Details Site Permissions
First Name Last Name BUSINESS NAME ADDRESS
Jake Segui
Email Customer One 1Aou.xraa\ Lﬁcad. Wellington Point, QLD, F;ecr:;v:
j.segui@clevertronics.com.au
Mobile (Showing 10f 1)
0429569271
country
Australia
state Grant Access to Sites X
New South Wales
v
User Type
technician
O Copy site permission O Select sites
Select Sites ~
Select individual sites from the list or copy the site CvA DS xpross eaioa -
. . . . Té
permissions from another Technician. Central Apartments

Central Apartments

Transferring Ownership of site data in CleverSparky

When a CTP System is specified for a new project or a site is
upgraded to CTP, the installing contractor will often load the
baseline data of the site into their personal or business
CleverSparky account. This information is vital to the
ongoing service and maintenance of the system. Details of
every installed fitting include Serial Number, Fitting 1D,
Location, Group, Product Code, Switchboard and Circuit
details.

It is very common that installing contractor will only be
responsible for providing a “Commissioning” test report but is
not involved in the ongoing scheduled testing of the system.

In this case it is important that the Installer can transfer the
site information from their CleverSparky account to the
account of the building owner or facility manager that is
responsible for the system in the long term.
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Transferring Ownership of site data in CleverSparky

The simple process for this is as follows -

1. CTP System Installer logs in to their account on
cleversparky.com (Transfers can only be completed
via PC not on the phone app).

2. Select the site with the fitting register that is to be
transferred to the new owner.

3. Choose “Site Details” from the side menu.

Select the menu icon ... and choose
“Transfer Site Ownership”.

5. Enter the email address of the new owner
and press “Transfer.”

Clever, I(_.
"

Sparky

Hello
Yo have been Inited fo ok b of he Tester sie In GleverSoarky. I 6. The new owner will receive an email containing a
0U have been Invited (o take ownersnip of e lester site in Cleversparky. . . . .
you'd like to acoept this invitation, click the button below. link that directs them to log in to their CleverSparky
account or create a new account.
==

Clever, 4.

Sparky <

™ Inviteto 7. After logging in the new owner can click
= s “Accept Transfer” and take ownership of their
ite transfer from Jason Meiklejohn

You have been nominated to take ownership of the emergency lighting data for S |te d ata .
Tester

Accept Transer

Skip

Invite User X 8. They can then provide access to their account
for their preferred Service and Maintenance
- representative to record the system testing on
contractor@serviceandmaintenance.com their behalf.

There is a huge uptake of interest in facility managers
and end users wanting ownership and access to their
compliance information in a digital format using the
CleverSparky app, especially those with many outlets
across the country. This updated process simplifies the
flow of information between emergency lighting
installers and their customers.
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The CleverSparky App

Emergency lighting
Management Dashboard

The CleverSparky web app provides a
platform for seamless collaboration between
Building owners, Facility managers and
their testing contractors for compliance
management of emergency lighting assets.

The information shown can assist in making
informed decisions around compliance,
labour and emergency lighting asset
management.

The Dashboard Shows

The total number of sites in
your account.

The total number of emergency light
fittings that you own or manage.

This can be filtered by state
(AUS only).

The number of Clevertronics fittings
under warranty (Based on Serial
number/Product Code).

i, il

~ 2 R - The number of tests scheduled or
@ @@@@@@ Overdue (Based on +30 days from

IN=I

Fittings installed by month/VYear.

ADAD

the “Next Test Date” defined in the
logbook entry from each site).

A list of sites that are overdue for
collecting test results. - This list
can be exported and sent to the

| om— technicians for rectification.

Dials showing a quick view of the %
of compliance for testing the sites
Overall and in each state.
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CQ Clevertronics

Victoria

1 Caribbean Drive
Scoresby VIC 3179
Phone: +61 3 9559 2700
Fax: +61 3 9559 2799

New South Wales

9 Distribution Place
Seven Hills NSW 2147
Phone: +61 2 8805 6400

Fax: +61 2 8805 6444

Queensland

2/8-12 Monte-Khoury Drive
Loganholme QLD 4129
Phone: +61 7 3442 9700
Fax: +617 3442 9777

Western Australia

12 Milly Court

Malaga WA 6090
Phone: +61 8 9207 0000
Fax: +61 8 9248 3725

South Australia

U2/19 Main Terrace
Richmond SA 5033
Phone: +61 8 8301 8800
Fax: +61 8 8351 8286

clevertronics.com.au

Auckland

Unit 22/761 Great South Road
Penrose Auckland 1061
Phone: +64 800 548 448

Christchurch

163C Wordsworth Street
Sydenham Christchurch 8023
Phone: +64 800 548 448

clevertronics.co.nz
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